
Ancestry Library Edition 

Ancestry Library Edition is similar to the Ancestry.com consumer version as far as searching, but does not  

allow the user to create family “trees” which are charts showing relationships in an extended family.          

Ancestry Library Edition can only be used in the Appleton Public Library.   

 

{ŜŀǊŎƘƛƴƎ 

Ignore the apology page and  click “Search”.  For 

those familiar with Heritage Quest, the search 

page may look familiar as they are part of the 

same company, and use some of the same re-

sources.  You can click on any of the collections to 

search only in that collection, or you can click the 

green “Begin Searching” button. 

To search by name, fill in the boxes in the name 

search area.  There are more options which you can 

use to narrow the search if your ancestor has a 

common name like Smith or Johnson. 

Remember that names may be spelled differently, 

even within the same family.  Try the full name, just 

the last name, just a first initial plus the last name, 

and other combinations to make sure you don’t 

miss them. 

To search by location, click on the map or the 

name of the area you wish to search. In the USA. 

To search other countries, click the tab at the top 

for the country or continent.    

There may not be records for some countries at 

this time.   



aŀƛƴ ǎŜŀǊŎƘ ōƻȄ 

If you click on one of the 

“!ŘŘ 9ǾŜƴǘ” choices, you 

will be able to add the year 

and location of that event.   

If you choose from the  “Add 

family member” choices you 

can add their name so you 

will be searching for those 

names together in a record.   

Any additions you make will 

narrow the search.   You will 

get people with similar 

names or who match the 

profile partially. 

 

 Check the results to see if the spouse and children match, or the dates of birth and death are similar.    

Look for patterns, and remember that there may be mistakes in transcription, so even if it doesn’t match       

perfectly, the person may still be the one you are looking for. 

Click on the handy ōƛǊǘƘ ŎŀƭŎǳƭŀǘƻǊ to  figure out what year someone was born.  Enter their age from a   

different record.  For example, if they were age 18 in the 1880 census, it would calculate what year they 

were born—1862. 



{ŜŀǊŎƘ ŀ ŎŀǘŜƎƻǊȅ 

Sometimes searching a single category provides better results—for example  

if you don’t have a lot of details about a family member, or you want to 

search immigrant departure dates which don’t have a spot on the main 

search box.   

Select a category from the Search dropdown menu, such as LƳƳƛƎǊŀǝƻƴ ϧ 

¢ǊŀǾŜƭΦ  You can search for your ancestor’s arrival and departure dates and 

place of origin—search choices that don’t appear on other search pages. 

/ŀǊŘ /ŀǘŀƭƻƎ 

Choose this tab if you wish to  get to Family Trees, or to find a topical           

category. 

If you are searching the мфпл ¦ƴƛǘŜŘ {ǘŀǘŜǎ CŜŘŜǊŀƭ /Ŝƴǎǳǎ, you would click on that record collection, then 

search by your ancestor’s name.  Click on the blue census heading. 

 

Click on View to see a digital version of the  

original record. 



{ŀǾƛƴƎ wŜŎƻǊŘǎ 

Now that you’ve found information on your family, what should you do? 

 

You can ǇǊƛƴǘ ŀ ŎƻǇȅ of the record—which is a good backup.  Remember to print the image ŀƴŘ the source/

location of the record so you will know when the record was created and its location.   On the page above, if 

you choose “View Printer-Friendly” you will print the ǘǊŀƴǎŎǊƛǇǘ of the record.  This can make it easier to 

read.  It will have a citation at the bottom of the page showing the source and dates for the document you 

are viewing.    

 

You will receive an email from Ancestry: 

 

Click “±ƛŜǿ” on the image of the document to view a digital copy                                                                           
of the original record.  Once you have opened the document you can send  

it to your email by choosing “{ŜƴŘ LƳŀƎŜ IƻƳŜ”.    

Because the computers at the library are used by many people, you  

will not be able to use the second option “Save to this Computer”.   

 

“±ƛŜǿ ōƭŀƴƪ ŦƻǊƳ” can be helpful since it will show what the headings for   

each column are for that year of the census.  Every year had different         

requests for information, so by looking at or printing the blank form, you         

will be able to compare your printout and see what each column meant.    

 

 



CŀƳƛƭȅ ¢ǊŜŜǎ 

CŀŎǘǎ ǇŀƎŜ 

Above you, you see the family tree for Hermann Oelrichs, on the Facts Page.  The Facts column gives a     

timeline and major events in his life.  The “Source” link shows where that information came to.  The Sources 

column links to images of  records.  The third column shows members of the family.  To find out more about 

their lives, click on their name and you will be taken to a page about them. 

 

The [ƛŦŜ {ǘƻǊȅ page shows a timeline with family tree, maps showing where they lived, and links to the trees 

of relatives.  The “{Ƙƻǿ” button allows you to choose whether you will view just family events or Historical 

Insights—relevant information such as a family home or an event in history.. 



DŀƭƭŜǊȅ ǾƛŜǿ 

The Gallery view allows you to view many types of text, photos, records, audio, video and stories about the 

person.  You can look at the slideshow (above) to choose something to look at closer, or you can filter by 

different types of records, the items added most recently or those added at the beginning, or by title 

(below).  Click on the entry to see the full record. 

To see a list of all the people in the tree, click the name of the tree.  You                 

can also go to the “home person” who is the person on whom the tree is 

based.   

To search for someone in the tree, click the section with a magnifying glass.  To see them in ǇŜŘƛƎǊŜŜ ǾƛŜǿ, 

click the chart icon on the left.  A pedigree chart shows the home person on the left, with each generation 

of ancestors charted to the right (2 parents, 4 great grand parents, 8 great great grandparents, etc.) 

±ƛŜǿ ƛƴ ǘǊŜŜ shows you the person you searched for, in this tree. 

 

Member connect will take you to other trees connected with this one if 

they are public.   



[ŜŀǊƴƛƴƎ /ŜƴǘŜǊ 

Ancestry Library Edition includes a large [ŜŀǊƴƛƴƎ /ŜƴǘŜǊ where you can learn everything from basic     

meanings of genealogy terms to the latest information on DNA testing.  There are tips for every type of 

search. 

 

 

Many different ŎƘŀǊǘǎ ŀƴŘ ŦƻǊƳǎ are available for download, as well. 

 

 

 

If you’re new to genealogy, check out the free videos at  

http://www.ancestry.com/cs/learning/getting-started-with-genealogy . 
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